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256 E. Johnson Street #4
Madison, WI 53713

September 6, 2011

The Honorable Joe D. Doe
U.S. District Court, District of Minnesota
U.S. Courthouse
St. Paul, MN 63998

Dear Judge Doe:

I am a third-year student at the University of Wisconsin Law School in the top 10% of my class, and the Note & Comment Editor of the Wisconsin International Law Journal. I am writing to express my interest in a clerkship in your chambers for the 2012-13 term. Although I am conducting my legal studies in Wisconsin, I grew up in the Twin Cities and plan to return there to practice after graduation.

I am interested in clerking because I plan to be a litigator and know that a clerkship would provide unparalleled insight into effective oral and written advocacy. Two experiences in particular have helped prepare me for a clerkship. First, as a judicial extern for Justice Jane Doe of the Wisconsin Supreme Court last fall, I read and analyzed appellate briefs, conducted research, and wrote draft opinions.  This position gave me significant insight into how judges analyze legal issues and arguments.  Second, as a research assistant for Professor Jane Jones, I have completed several complex research and writing projects for her forthcoming book on the Commerce Clause. I look forward to utilizing the skills gained from these experiences as a clerk in your chambers.

Enclosed please find my resume, law school transcript, writing sample and three letters of
recommendation. Please let me know if I can provide any further information. I look forward to hearing from you. Thank you for your time and consideration.

Sincerely,


Jessica Moore
Enclosures











Sample Cover Letter 2 (longer version)
7296 University Avenue
Madison, WI 53702


September 6, 2011

The Honorable Nancy C. Doe
New Jersey Supreme Court
111 Elm Street
Newark, NJ 20034

Dear Justice Doe:

I am a third-year student at the University of Wisconsin Law School, and am writing to express my interest in a clerkship in your chambers starting in 2012. I have a special interest in clerking for the New Jersey Supreme Court because I hope to serve as an Assistant Attorney General in New Jersey after my clerkship. I am particularly interested in clerking for you because of your public service background and your reputation as an outstanding mentor.

I believe I have the skills and experience necessary to succeed as your clerk. Last spring I was awarded “best brief” and placed second overall out of 30 teams in the Jessup International Moot Court competition. I was also selected as a teaching assistant for the first-year Legal Research & Writing course. This past summer, as a law clerk in the litigation department of Jones & Jones, I assisted in researching and drafting appellate briefs in the areas of white collar crime and employee benefits law. Next fall I will be a judicial extern for Chief Judge John White of the U.S. District Court for the Western District of Wisconsin, where I hope to gain valuable insight into the responsibilities of a clerk.

In addition to my law school experience, I have also been a CASA volunteer for the past three years. Through this program, I represent abused and neglected children and advocate for their interests both in and out of court. This position has strengthened my oral and written communication skills, as well as heightened my commitment to serving the public as a lawyer.

I have enclosed my resume, law school transcript, writing sample, and three letters of recommendation. Please let me know if I can provide any additional information. I look forward to hearing from you. Thank you for your time. 

Sincerely,



Kate Smith
Enclosures

Sample Cover Letter 3 (longer version)

55 Bayview Drive
Madison, WI 53702

September 6, 2011

The Honorable Jill C. Doe
U.S. Court of Appeals for the 10th Circuit
111 Elm Street
Topeka, KS 60034

Dear Justice Doe:

I am a third-year student at the University of Wisconsin Law School, ranked 2nd out of 285 students in my class, and I am writing to express my interest in a clerkship in your chambers starting in 2012.  I am particularly interested in clerking in your chambers because I grew up in Salina, and I hope to eventually serve as an Assistant U.S. Attorney appearing before this Court.  

My interest in clerking stems predominantly from my experiences with Judge Mark Doe of the U.S. District Court in Madison.  As a judicial extern, I quickly recognized that clerking presents distinctive intellectual challenges and provides an invaluable “inside perspective” into how law is interpreted, shaped and applied.  Utilizing my analytical and writing skills in this setting was a rewarding experience, and I have difficulty imaging a better learning opportunity than what a clerkship in your chambers would provide.

My intellectual versatility, diverse work experiences, and academic accomplishments would make me a unique and well-qualified addition to your chambers.  For example, my engineering and business background, combined with my rural upbringing, helps me bring a different perspective to legal problems than many of my peers.  These experiences have been instrumental to achieving my high class rank and my selection as Articles Editor for the Wisconsin Law Review.  During law school, I have also carefully chosen practical work experiences that have allowed me to perform more sophisticated tasks – and accept far more responsibility – than many traditional summer law clerk positions.  In all, my unique background and work experience demonstrate that I will be able to successfully accept the challenging and varied assignments performed by your clerks.

I would welcome the opportunity to discuss how my interests and experiences may be beneficial to your chambers.  My resume, law school transcript, writing sample and three letters of recommendation are enclosed for your review.  Thank you for your time and consideration, and please do not hesitate to contact me if you need any additional information.  I look forward to hearing from you soon.

Sincerely,


Fred Jamison
Enclosures


