Student Authorization to Hire Form
(must be submitted to Payroll Mailbox at least ONE WEEK PRIOR to Start Date)

	     


DATE SUBMITTED:

	Student Job Category:

	

	Project Assistant

     Percent of Appt. 
	 FORMCHECKBOX 

	     %

	

	PA-Hourly
	 FORMCHECKBOX 

	
	

	Student Hourly
	 FORMCHECKBOX 

	
Work Study?
	Yes  FORMCHECKBOX 
            No  FORMCHECKBOX 



	     

	     

	     

	     

	     

	     

	     

	     

	     


New or Continuing Employee?


NEW    FORMCHECKBOX 


CONTINUING    FORMCHECKBOX 

Employee Name:

(home or office address required
if other than a law student)
Employee Email (required):

Faculty/Department Supervisor


PRINT Name:



Signature:


Funding/Professorship account:

(list each source and amount)
Hourly Pay:

Dates of Appointment

Start Date:

(must be at least one week after date submitted)
	FOR OFFICE USE ONLY


	Date Received:


	Funding source(s):
	
	

	Approval:
	
	

	
	
	



End Date:










